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INFORMAL SOLICITATION

January 20, 2016

The State of Nevada, Real Estate Division is seeking proposals from qualified trainers to develop the
content for, and present, an instructor development workshop to real estate educators in Reno and Las
Vegas. It is the State's intent to enter into contract with the trainer, acting as an independent contractor,
who has experience in meeting the various needs of agencies. These needs will vary but may include, at
a minimum:

l. SCOPE OF WORK
Instructor development training is provided annually by the Division as an Education and Research Fund
project. The 2016 training will involve a 3-hour workshop to be offered one time only to the Division’s

approved real estate instructors in northern and southern Nevada on consecutive days.

A. Services by Contractor

The Contractor will:

¢ Develop the training curriculum to meet the course objectives/goals outlined below, including a
content outline with time delineations, an instructor manual, audio and/or visual presentations,
and class handouts.

e Work closely with Division staff in developing the final curriculum that meets the Division’s
approval.

e Present one live training seminar in each location: Reno and Las Vegas.

B. Program Objectives

This program will demonstrate how instructors can:
e Incorporate the NAC 645.428 instructor duties as the bedrock of each instructional experience.

e Utilize the instructor’s industry experience and practical examples as a training method
supplemental to course content.

e Manage the classroom experience to maximize the participation of, and benefit to, the licensee
attendees.


http://red.nv.gov/

C. Client

Nevada Real Estate Division (the Division or NRED).

D. Services by the Division

The Division will:

Pay Contractor $1,000 to develop the curriculum and provide training in Reno and Las Vegas.
Reimburse Contractor for air travel, transportation, accommodation and per diem expenses
associated with the performance of the contract, in conformance with NRED’s travel policy and
State Administrative Manual as specified in Attachment A.

Provide the physical facility for the workshops in Reno and Las Vegas.

Provide laptop and overhead projector, if required by Contractor.

Print and copy handouts and other training materials for distribution at the workshop.

Promote the workshop to instructors via email and the Division’s website.

Provide online registration for instructors to pre-register for the event.

E. Intended Trainees

Real estate instructors, who have been approved by the Division to teach courses accredited by the Real
Estate Commission.

F. Purpose of the Training

The purpose is to provide development training to subject area specialists in locations across the state to
improve the quality of live and distance education to licensees.

PROPOSAL FORMAT

Based on the program objectives, the proposal should be concise and contain, at a minimum:

A detailed and timed outline of the proposed seminar/workshop content;

A detailed resume of the trainer and trainer’s assistant, if any;

A detailed breakdown of expenses to include travel, accommodation, transportation (including
air travel), and per diem expenses not exceeding the State limit per attachment A below.
Contractor’s business entity type as registered with the Secretary of State and NV business ID;
A copy of contractor’s city or county business license, as applicable;

A copy of contractor’s real estate license(s), if applicable.

Proposals will be considered if they meet the program objectives in 1.B. above and do not exceed 3
hours in duration.
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I11. CONTRACT

This contract will be administered by the Real Estate Division. It is anticipated to commence upon the
Board of Examiners’ approval, and terminate upon full performance of the contract or June 30, 2016 if
the contract is not performed by that date.

Attached to this request, for review, is a copy of the State’s standard Contract for Services of
Independent Contractor form. Please give special consideration to Attachment BB, as this identifies the
insurance limits contracted vendors will be expected to maintain for the life of the contract.

Note: The Contract form is provided for your review only. Please do not complete and submit it with
your proposal.

IV. QUESTIONS AND PROPOSAL SUBMISSION
Questions regarding this solicitation should be emailed to Safia Anwari, Education & Information

Manager, at sanwari@red.nv.gov by Monday, February 8, 2016. Responses will be emailed to all
vendors who submit questions no later than Friday, February 12, 2016.

Please provide your written proposal no later than 5:00 pm, PST, on Friday, February 26, 2016, to
be delivered by mail or in person to:

Real Estate Division
Attn: Safia Anwari
2501 E. Sahara Avenue
Las Vegas, NV 89104

Should you have any questions please do not hesitate to contact me at sanwari@red.nv.gov.

Safia Anwari
Education & Information Manager
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ATTACHMENT A

INSTRUCTOR DEVELOPMENT TRAINING 2016
TRAINER’S FEE AND PROPOSED EXPENSES

Instructor Name:

Proposal Date:

INSTRUCTOR FEE

Develop Curriculum and Present in Las Vegas and Reno (Dates TBD) $1,000.00

REIMBURSEABLE EXPENSES

TRANSPORTATION

Personal car to/from airport (Nevada reimburses mileage at 0.54/mile) $
Airport parking @ $14/day $
Cab to/from airport (if applicable) $
Roundtrip air fare between Las Vegas and Reno, NV on Southwest $
Air (incl. airport tax and security fees, etc.)

PER DIEM EXPENSES

Provide total per diem from rates below:

Hotel Accommodation (only if overnight stay if required) $
Meals & Incidentals at GSA per diem rates (see below) $
TOTAL $

Note: Contractor is advised to collect receipts for all reimbursable expenses, except meals, and submit the
original receipts with Contractor’s invoice to the Division. The State will not reimburse expenses without
receipts.

Nevada’s in-State per diem and lodging rates are:

Breakfast Lunch Dinner Incidentals  Hotel/night max.
For Reno $15 $16 $28 $5 $97
For LV $15 $16 $28 $5 $93

January, 2016
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CONTRACT FOR SERVICES OF INDEPENDENT CONTRACTOR

A Contract Between the State of Nevada
Acting By and Through Its

(NAME, ADDRESS, PHONE AND FACSIMILE NUMBER OF CONTRACTING AGENCY)

and

(NAME, CONTACT PERSON, ADDRESS, PHONE, FACSIMILE NUMBER OF INDEPE

1. REQUIRED APPROVAL. This Contract sh
Examiners.

2. DEFINITIONS. “State” means the State of N ae identified herein, its officers, employees and
immune contractors as defined in NRS 41.0307. ° 9s a person or entity that performs services
and/or provides goods for the State under the terms is Contract. “Fiscal Year” is defined as the
period beginning July 1 and ‘Current State Employee” means a person who is an
employee of an agency of th erson who was an employee of any agency of the
State at any time within the prec

3. CONTRACT TERM. This Contrac
to be ) 10

y either party as specified in paragraph ten (10).

4. NOTICE. shall not be effective until ___ calendar days after a party has served
written notice 0 termination without cause upon the other party. All notices or other
communications iven under this Contract shall be in writing and shall be deemed to have been duly
given if delivered i onic facsimile with simultaneous regular mail, or malled certified mail, return

This Contract incorporates the following attachments in descending order of constructive

STATE SOLICITATION OR RFP # and AMENDMENT(S) #__;
INSURANCE SCHEDULE: And

CONTRACTOR'S RESPONSE

ment shall not contradict or supersede any State specifications, terms or conditions without written
ssent to such change appearing in this Contract.

A Contractor's
evidence of

6. CONSIDERATION. The parties agree that Contractor will provide the services specified in paragraph five (5) at a cost of $
per (state the exact cost or hourly, daily, or weekly rate exclusive of travel or per diem expenses)
with the total Contract or installments payable: , not to exceed $ . The State does not agree to
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reimburse Contractor for expenses unless otherwise specified in the incorporated attachments. Any intervening end to a biennial
appropriation period shall be deemed an automatic renewal (not changing the overall Contract term) or a termination as the
results of legislative appropriation may require.

7. ASSENT. The parties agree that the terms and conditions listed on incorporated attachments of this t are also
specifically a part of this Contract and are limited only by their respective order of precedence and any limitati

8. BILLING SUBMISSION: TIMELINESS. The parties agree that timeliness of billing is of the es
recognize that the State is on a fiscal year. All billings for dates of service prior to July 1 must be s
than the first Friday in August of the same calendar year. A billing submitted after the first Frid
State to process the billing as a stale claim pursuant to NRS 353.097, will subject the Contractor to
exceed one hundred dollars ($100.00). The parties hereby agree this is a reasonable estimate of the a
of processing the billing as a stale claim and that this amount will be deducted from the stale clai
Contractor.

9. INSPECTION & AUDIT.

all state and federal regulations and statutes.
b. Inspection & Audit. Contractor agrees that the relevant bog or otherwise),
including, without limitation, relevant accounting proced i ractors, financial
statements and supporting documentation, and docume
time, to inspection, examination, review, audit, and cop
found, with or without notice by the State Auditor, the re
Administration, Budget Division, the Nevada S
Auditor, and with regard to any federal fundi
Office, the Office of the Inspector General,
quirements of this paragraph.

c. Period of Retention. All books, records, report 3 is Contract must be retained a minimum three
(3) years, and for five (5) years if any federal funds used act. The retention period runs from the date
of payment for the relevant go@ds or services by the e, or e date offtermination of the Contract, whichever is later.
Retention time shall be extg p.an audit is sc led or gress for a period reasonably necessary to complete an
audit and/or to complete an M and judiciallitigation ay ensue.

e or its Fraud Control Units, the State Legislative
, the Comptroller General, the General Accounting
d representatives. All subcontracts shall reflect re-

10. CONTRACT TERMINATION.

a. Termination Without Cause. 2 iscretionary ed right of renewal notwithstanding, this Contract may be
terminated up@hpacitten notice by mutua ent of both parties, or unilaterally by either party without cause.

b. State Térming ok Non-appropriatio he continuation of this Contract beyond the current biennium is subject to
and continge nds being 3 iated, budgeted, and otherwise made available by the State Legislature
and/or federa termina is Contract, and Contractor waives any and all claim(s) for damages,

effective immea@ : pnotice (or any date specified therein) if for any reason the Contracting Agency’s
funding from Sta federal source ot appropriated or is withdrawn, limited, or impaired.
Cause Termina ault or Breach. A default or breach may be declared with or without termination. This Contract
e terminated K er party upon written notice of default or breach to the other party as follows:
Y If Contractor fa provide or satisfactorily perform any of the conditions, work, deliverables, goods, or services called
for by this Contrac in the time requirements specified in this Contract or within any granted extension of those time
reg or
any cou ity or federal license, authorization, waiver, permit, qualification or certification required by
atute, ordinance, law,"or regulation to be held by Contractor to provide the goods or services required by this Contract is
for any reasot ied, revoked, debarred, excluded, terminated, suspended, lapsed, or not renewed; or
iii. If Contg becomes insolvent, subject to receivership, or becomes voluntarily or involuntarily subject to the
jurisdictig e bankruptcy court; or
i ate materially breaches any material duty under this Contract and any such breach impairs Contractor's ability
;or
v. If it is found by the State that any quid pro quo or gratuities in the form of money, services, entertainment, gifts, or
otherwise were offered or given by Contractor, or any agent or representative of Contractor, to any officer or employee of
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the State of Nevada with a view toward securing a contract or securing favorable treatment with respect to awarding,
extending, amending, or making any determination with respect to the performing of such contract; or
vi. If it is found by the State that Contractor has failed to disclose any material conflict of interest relative to the
performance of this Contract.
d. Time to Correct. Termination upon a declared default or breach may be exercised only after service of for itten notice
as specified in paragraph four (4), and the subsequent failure of the defaulting party within fifteen (1 dar days of
receipt of that notice to provide evidence, satisfactory to the aggrieved party, showing that the declare
been corrected.
e. Winding Up Affairs Upon Termination. In the event of termination of this Contract for any
the provisions of this paragraph survive termination:
i. The parties shall account for and properly present to each other all claims for fees and expen
undisputed and otherwise not subject to set off under this Contract. Neither party may withhold pe
provisions solely based on nonpayment of fees or expenses accrued up to the time of termination;
ii. Contractor shall satisfactorily complete work in progress at the agreed rate (or a pro rata basis
requested by the Contracting Agency;
iii. Contractor shall execute any documents and take any actions necessary.
requested by the Contracting Agency;
iv. Contractor shall preserve, protect and promptly deliver into State possessi
with paragraph twenty-one (21).

11. REMEDIES. Except as otherwise provided for by law or thi i es shall not be

i i i S i i imitation, actual
damages, and to a prevailing party reasonable attorneys' fee i able attorneys' fees
shall include, without limitation, one hundred and twe : ( ployed attorneys. The
State may set off consideration against any unpald obliga i
353C.190. In the event that the Contractor volu
Court, the State may set off consideration agai

es subject to the jurisdiction of the Bankruptcy
ontractor to the State or its agencies, to the extent

allowed by bankruptcy law, without regard to wh RS 353C.190 have been utilized

12. LIMITED LIABILITY. The State will not wa ble NRS chapter 41 liability limitations in all
cases. Contract liability of both parties shall not be : Liquidated damages shall not apply unless
otherwise specified in the incor, . State breach shall never exceed the amount of funds
appropriated for payment und i r, for the fiscal year budget in existence at the time of

ansportation, civil or military authority, act of public enemy,
without limitation, earthquakes, floods, winds, or storms. In such an event
the party asserting such an excuse, and the excused party is obligated to

, reasonable attorneys' fees and costs, arising out of any alleged negllgent or W|IIfuI acts or
officers, employees and agents.

and,"subject only to the terms of this Contract, shall have the sole right to supervise, manage, operate,
ormance of the details incident to its duties under this Contract. Nothing contained in this Contract shall

other party. Contractor shall be solely responsible for, and the State shall have no obligation with respect to:
g of income taxes, FICA or any other taxes or fees; (2) industrial insurance coverage; (3) participation in any
group insurance plans available to employees of the State; (4) participation or contributions by either Contractor or the State to
the Public Employees Retirement System; (5) accumulation of vacation leave or sick leave; or (6) unemployment compensation
coverage provided by the State. Contractor shall indemnify and hold State harmless from, and defend State against, any and all
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losses, damages, claims, costs, penalties, liabilities, and expenses arising or incurred because of, incident to, or otherwise with
respect to any such taxes or fees. Neither Contractor nor its employees, agents, nor representatives shall be considered
employees, agents, or representatives of the State. The State and Contractor shall evaluate the nature of services and the term of
the Contract negotiated in order to determine "independent contractor" status, and shall monitor the work relationship throughout
the term of the Contract to ensure that the independent contractor relationship remains as such. To assist in ining the
appropriate status (employee or independent contractor), Contractor represents as follows:

1. Does the Contracting Agency have the right to require control of when, where
and how the independent contractor is to work?

2. Will the Contracting Agency be providing training to the independent
contractor?

3. Will the Contracting Agency be furnishing the independent contractor wi
worker's space, equipment, tools, supplies or travel expenses?

4. Are any of the workers who assist the independent contractor in performance of
his/her duties employees of the State of Nevada?

5. Does the arrangement with the independent contractor contem
or recurring work (even if the services are seasonal, paf
duration)?

6. Will the State of Nevada incur an employment
contractor is terminated for failure to perform?

16. INSURANCE SCHEDULE. Unless express i iting ¥ State, Contractor, as an independent contractor and
not an employee of the State, must carry policies and fees incident hereunto. Policies shall meet
the terms and conditions as specified within this i itional limits and provisions as described in
Attachment BB, incorporated hereto by attachmen ability except as specifically provided in the
Contract.

The Contractor shall not com
1) Contractor has provided Contracting Agency of the State, and
2) The State has approved the i y the Contractor.
Prior approval of the insurance polici ndition precedent to any payment of consideration under this
Contract and thg coverage during the course of performance shall constitute an
ongoing cond failure of the State to timely approve shall not constitute a waiver of the
condition.

ontractor shall provide the State with renewal or replacement evidence of insurance no less than thirty
xpiration or replacement of the required insurance. If at any time during the period when insurance is
act, an insurer or surety shall fail to comply with the requirements of this Contract, as soon as Contractor
ny such failure, Contractor shall immediately notify the State and immediately replace such insurance or
rer meeting the requirements.
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General Requirements:
a. Additional Insured: By endorsement to Contractor’s general liability insurance policy, the State of Nevada, its
officers, employees and immune contractors as defined in NRS 41.0307 shall be named as additional insureds for all
liability arising from the Contract.

b. Waiver of Subrogation: Each insurance policy shall provide for a waiver of subrogation against the f Nevada,
its officers, employees and immune contractors as defined in NRS 41.0307, for los Ising from
work/materials/equipment performed or provided by or on behalf of the Contractor.

c. Cross-Liability: All required liability policies shall provide cross-liability coverage as woul
standard 1SO separation of insureds clause.

d. Deductibles and Self-Insured Retentions: Insurance maintained by Contractor shall apply
application of a deductible or self-insured retention unless otherwise specifically agreed to
shall not relieve Contractor from the obligation to pay any deductible or self-insured retention.
insured retention shall not exceed fifty thousand dollars ($50,000.00) per occurrence, unless othe
Risk Management Division.

e. Policy Cancellation: Except for ten (10) days notice for non-payment of premium, each insurance
endorsed to state that without thirty (30) days prior written notice to th
policy shall not be canceled, non-renewed or coverage and /or limits r
that notices required by this paragraph shall be sent by certified mailed t
contract:

f.  Approved Insurer: Each insurance policy shall be:
1) Issued by insurance companies authorized to do busig igi ines insurers

acceptable to the State and having agents in Nevada
2) Currently rated by A.M. Best as “A-VII” or bettg

Evidence of Insurance:

Prior to the start of any Work, Contractor mus i ( ents to the contracting State agency:

1) Certificate of Insurance: The Acord 25 C i or a form substantially similar must be submitted
to the State to evidence the insurance policies i ontractor. The certificate must name the State of
Nevada, its officers, employees and immune i RS 41.0307 as the certificate holder. The
certificate should be signed by a person author i i on its behalf. The state project/contract

number; description and con i the certificate, and upon renewal of the policies listed
Contractor shall furnish t i escribed within Insurance Coverage, section noted
above.

Mail all required insurance tracting Agency identified on page one of the contract

Endorsement (CG 20 10 11 85 or CG 20 26 11 85) , signed
tive, must be submitted to the State to evidence the endorsement of the
ents, subsection a above.

agents to the State or others, and shall be in addition to and not in lieu of any other remedy
this Contract or otherwise. The State reserves the right to request and review a copy of any
or endorsement to assure compliance with these requirements.

17. COMPLIAN
any state, cou

ITH LEGAL OBLIGATIONS. Contractor shall procure and maintain for the duration of this Contract

egulation to be held by Contractor to provide the goods or services required by this Contract. Contractor will
pay all taxes, assessments, fees, premiums, permits, and licenses required by law. Real property and personal
es are the responsibility of Contractor in accordance with NRS 361.157 and NRS 361.159. Contractor agrees to be
responsible for payment of any such government obligations not paid by its subcontractors during performance of this Contract.
The State may set-off against consideration due any delinquent government obligation in accordance with NRS 353C.190.
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18. WAIVER OF BREACH. Failure to declare a breach or the actual waiver of any particular breach of the Contract or its
material or nonmaterial terms by either party shall not operate as a waiver by such party of any of its rights or remedies as to any
other breach.

19. SEVERABILITY. If any provision contained in this Contract is held to be unenforceable by a court of la
Contract shall be construed as if such provision did not exist and the non-enforceability of such provision
render any other provision or provisions of this Contract unenforceable.

quity, this

20. ASSIGNMENT/DELEGATION. To the extent that any assignment of any right under this
either party, increases the burden or risk involved, impairs the chances of obtaining the performan
operate as a novation, or includes a waiver or abrogation of any defense to payment by State, su
assignment shall be void, and shall be a breach of this Contract. Contractor shall neither assign, transfe
obligations or duties under this Contract without the prior written consent of the State.

photographs, negatives, blue prints, plans, maps, data, system designs, comp
under the Contract), or any other documents or drawings, prepared or in ft
subcontractors) in performance of its obligations under this Contract shall be the
materials shall be delivered into State possession by Contractor upon completi

copyright protection.

22. PUBLIC RECORDS. Pursuant to NRS 239.010, infor
inspection and copying. The State has a legal abligati
confidential by law or a common law balancin
"trade secret” or "confidential” in accordance
defend the State for honoring such a designatio
constitute a complete waiver of any and all claims f

nformation unless a particular record is made
label specific parts of an individual document as a
ed that Contractor thereby agrees to indemnify and
any document that is released by the State shall
gase of the records.

23. CONFIDENTIALITY. Con i ion, IN whatever form, produced, prepared, observed
i i | by law or otherwise required by this Contract

24. FEDERAL FUNDING for payment of all or part of this Contract
a. Contractor certifies, by signin t nor its principals are presently debarred, suspended, proposed
for debarment declared mellglble 0 participation in this transaction by any federal department or

tions implementing Executive Order 12549, Debarment and
ed as pt. VII of the May 26, 1988, Federal Register (pp. 19160-19211), and
ision shall be required of every subcontractor receiving any payment in

) ontractors shall comply with the requirements of the Civil Rights Act of 1964, as amended, the
973, P.L. 93-112, as amended, and any relevant program-specific regulations, and shall not

parties agree, whether expressly prohibited by federal law, or otherwise, that no funding associated with
contract will sed for any purpose associated with or related to lobbying or influencing or attempting to lobby or

influence for any,

ate, county or local agency, legislature, commission, counsel or board;
, State, county or local legislator, commission member, counsel member, board member, or other elected

c. Any officer or employee of any federal, state, county or local agency; legislature, commission, counsel or board.
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26. WARRANTIES.
a. General Warranty. Contractor warrants that all services, deliverables, and/or work product under this Contract shall be
completed in a workmanlike manner consistent with standards in the trade, profession, or industry; shall conform to or exceed
the specifications set forth in the incorporated attachments; and shall be fit for ordinary use, of good quality, with no material
defects.

b. System Compliance. Contractor warrants that any information system application(s) shall not exp
ending and/or invalid and/or incorrect results from the application(s) in the operating and testing of the

abnormally
of the State.

27. PROPER AUTHORITY. The parties hereto represent and warrant that the person executing thi
party has full power and authority to enter into this Contract. Contractor acknowledges that as re
this Contract is effective only after approval by the State Board of Examiners and only for the pe
Contract. Any services performed by Contractor before this Contract is effective or after it ceases to b
at the sole risk of Contractor.

Employees or Former State Employees. Contractor will not utilize any of its e
Former State Employees to perform services under this contract without first noti
of such persons and the services that each such person will perform, and i
the use of such persons.

29. ASSIGNMENT OF ANTITRUST CLAIMS. Contracto
action which the Contractor now has or which may accrue,
of Nevada or federal antitrust laws in connection with a
carrying out the Contractor's obligations under this Contract i ate’s option, the right to control any such
litigation on such claim for relief or cause of acti i

ate, as third party beneficiary, any right, title or
violation of state of Nevada or federal antitrust
for the purpose of carrying out the

interest that has accrued or which may accrue in
laws in connection with any goods or services pr

30. GOVERNING LAW; JU nd obligations of the parties hereto shall be governed
by, and construed according t iving effect to any principle of conflict of laws that
would require the application of on. The parties consent to the exclusive jurisdiction of the First

ontract and its integrated attachment(s) constitute the entire
be the complete and exclusive statement of the promises, representations,
have been made in connection with the subject matter hereof. Unless

agreement of
negotiations, d

Page 11 of 13



IN WITNESS WHEREOF, the parties hereto have caused this Contract to be signed and intend to be legally boupnd thereby.

Independent Contractor's Signature Date Independent's Contractor's Title
Signature Date Title
Signature Date Title

Signature Date

PPROVED BY

Signature - Board of Examiners

Approved as to form by: (Date)

Deputy Attorney General for Attorney General (Date)
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ATTACHMENT BB
INSURANCE SCHEDULE

(Insert appropriate contract insurance schedules from guidelines as established in
Division’s “INSURANCE & INDEMNIFICATION REQUIREMENTS FOR C
revised 03/07)

CTS” do

Title

Date

Independent Contractor’s Signature

Signature — State of Nevada
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